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YOUR LOCAL JOINT COMMITTEE FOR CAREER
DEVELOPMENT IS PLEASED TO PRESENT TO YOU THE
SPRING 2018 COURSE CATALOG!

How Does Your $3,800/year Allowance Break Down:
Tuition Assistance Allowance: (ex: Lenape Tech, CCAC,WCCC)
A maximum of $1,800 per year is available to each employee. These funds can
be applied to tuition assistance and books. Contact Joe McAninch for tuition
assistance requests.

Customized Class Allowance: (ex: C&C, Upholstery)

A maximum of $2,000 per year is available to each employee. When registering
for customized classes, please note any special registration requirements. Penn
Foster (Online Learning) registration must go through Joe McAninch.

NOTE: A Customized Classes & Tuition Reimbursement Application
must be fully completed for registration and reimbursement. Please
remember to attach any necessary receipts/invoices. A copy of the new
form and policy is included in the catalog for your convenience.

Please return the form to the ICD Office in Brackenridge by mail or email
(ICDoffice@ATImetals.com).

Contact Information:

Joe McAninch

Cell Phone: (724) 713-7433

Email: joeruthmac@yahoo.com

Brackenridge Union Hall Hours - Wednesdays |1:30-4:30PM (724-224-9000)
Leechburg Union Hall Hours - Tuesdays 1:30-4:30PM (724-845-1479)

Your Local Joint Committee
Mike Abate, Local | 138
Todd Cyphert, Local | 138-1

Chris Cummings, Local 1196
Betty Ament, Local 1196-1
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New Class Idea?
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ICD Office Contact Information

Meghan Ambrose: Meghan.Ambrose@ATImetals.com
Phone: (724) 226-5894

Joe McAninch: JoeRuthMac@yahoo.com New Email Address!

Cell: (724) 713-7433 ICDoffice@ATImetals.com

Office Location: 100 River Road
Brackenridge, PA 15014
Fax: (724) 226-5425
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Due to employee scheduling conflicts, the
instructor can sometimes work you in
between classes on alternative days. If
you have a scheduling conflict, call the

computer lab at (724) 904-7756

A minimum of 5
students are required
for a computer class.
Sign up!

Class Times
8:30AM, 11:45AM, & 4:30PM

Wednesdays February 73 March 28, 2018 (8
Weeks)

Excel 2016

Repair Your PC Thursdays February 8 3 April 26, 2018 (12 Weeks)

Drone Video Editing Mondays February 263 April 2, 2018 (6 Weeks)

Word 2016 Wednesdays April 43 May 23, 2018 (8 Weeks)

Quicken For Home

1 3
Finances Mondays April 163 May 21, 2018 (6 Weeks)

Outlook 2016 Fridays April 27 3 May 18, 2017 (4 Weeks)

Microsoft
Computer Courses Office2016

are held at the .
T BB @ E
Brackenridge ICD -

Learning Center

To Enroll: Call Joe McAninch at (724) 713-7433 and leave your name,
phone number (no work numbers) and the course you would like to take.
The computer classes are the only classes that do not require completion
of a Customized Classes & Tuition Reimbursement Application.



3RiversPC Computer Course Overview
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Students will learn how to reupholster, cut fabric, tie springs and
do frame repair. Other skills to be learned include: hand sewing,
machine sewing, antique restoration, reupholstering dining room
and living room chairs, love seats, and ottomans. Students can also
work on a custom project.

Each student is responsible for purchasing all fabric and supplies
necessary for their projects. All supplies can be purchase through
the instructor.
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To Enroll:
1. Complete the customized classes and tui-
tion assistance reimbursement application
and submit to the ICD Office in Brackenridge.

2. Call Joe McAninch at (724) 713-7433.
Leave your name, phone number (no work
numbers), and the name of the course.
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PENN FOSTER

Maintenance

Knowledge + Skill since 1890

Preparation Training

Segment 1 - General Maintenance (75 hours)
Skilled-Trade Safety, Industrial Math, Energy Force and Power, Common Hand Tools

Segment 2 - General Maintenance (85 hours)
Precision Measuring Instruments, Power Tools, Electrician’s Tools, Plumber’s Tools, Print Reading, Layout Math

Segment 3 - Mechanical Maintenance (140 hours)
Pipe and Welding Drawings, Sketching, Sheet Metal Basics, Preventative Maintenance, Bearings and Seals,
Lubrication, Mechanical Power Transmission, Hydraulic Power Basics

Segment 4 - Mechanical Maintenance (130 hours)
Hydraulic Components and Controls, Advanced Hydraulics and Pneumatics, Pipes Fittings and Valves, Predictive
Maintenance, Problem Solving and Troubleshooting

Segment 5 - Mechanical Maintenance (105 hours)
Fundamentals of Welding and Cutting, Shielded Metal Arc and Mig Welding, Welding Techniques, Rigging Equipment
and Practices

Segment 6 - Electrical Maintenance (70 hours)
AC and DC Principles, Circuit Analysis, Ohm’s Law, Inductors, Capacitors, Motor and Generator Basics

Segment 7 - Electrical Maintenance (70 hours)
Troubleshooting with VOMs, Conductors and Conduit, Industrial Boxes and Raceways, Industrial Electrical Devices,
Connecting Equipment, Relay Ladder Logic, Contactors and Solenoids

Segment 8 - Electrical Maintenance (125 hours)
Electrical Blueprint Reading, Wiring Practices, Grounding, Communications Wiring, Industrial DC and AC Motors,
Motor Control Technologies

Segment 9 - Electrical Maintenance (80 hours)
Industrial Motor Applications, Electronic Sensors, Electronic Switching Devices, Electronics Hardware, Fiber-Optic
Components, Troubleshooting Industrial-Electronic and Computer-Control Systems, Industrial Networks

Per Segment Cost = $1000 ---------- Enrollment Process:

e Choose your Penn Foster Maintenance Segment. All training is provided as printed books and is also
available online.

e Fill out your ICD approval form, including a phone number and email address.

e  Penn Foster will generate and email a diagnostic pretest to the member’s email address. In this email we'll
include instructions for taking the pretest and returning it for evaluation.

e  After evaluating the pretest, Penn Foster will let the member know (by email) which training topics were
excused by the test, and give them a chance to select an equal number of replacement training topics to take
their place. Member must respond to the email with a selection of replacement training topics to
complete the enrollment process.

e After member is enrolled in customized training, he or she receives training materials in about one week.

For complete segment lists and more information --- see Joe McAninch

o
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Have you ever wanted to learn another language? Rosetta
Stone offers 28 foreign language programs that you can learn at
your own pace!

Visit www.RosettaStone.com to purchase your copy of the
program today!

x Arabic x Hindi x Russian

x Chinese x Indonesian x Spanish (Latin
(Mandarin) x Irish America)

Rosetta x Dari x Italian x Spanish (Spain)
Stone *  x Dutch x dJapanese x Swahili

x Filipino x Korean x Swedish
(Tagalog) x Latin x Turkish

x French x Pashto x Urdu

x German x Persian (Farsi) x Vietnamese

x Greek x Polish

x Hebrew x Portuguese

VAT ATVZXZTATZIZATZXZATZXX A

Want to know how to build a website, create 3D animation, or
learn how to edit photos and videos using the latest editing
software? Go to www.Lynda.com and find a program that
interests you!

Developer Design Photography Business

a o o ¢

A 3D + Animation Video
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Time: Tues: 4:30-pm-7:30pm,

Sat: 9:00am-12:00pm

Location: ICD Learning Center—
Brackenridge




Residential Heating
6 WEEK COURSE

When: : HGQHVGD\:V DQG 6D
February 28th 3 April 4th

Time: Wednesday: 4:30-pm-7:30pm,
Sat: 9:00am-12:00pm. Same class is giv-
en twice a week.

Location: Brackenridge ICD Learning

To Enroll:

1) Complete the Customized Classes & Tuition Assis-
tance Reimbursement Application and submit to the

ICD Office in Brackenridge.

2) Call Joe McAninch at (724) 713-7433. Leave your
name, phone number (no work numbers) and the

name of the course.
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This 6 week course will
include:

Understanding Residential
Heating Fundamentals.

We will go over Furnaces on
Gas, Electric, Oil, and Boilers.
Understanding the Operating
Controls and their functions.

Hands on Training will consist
of working on a gas furnace.
We will also receive certifica-
tion on one brand of flexible

gas pipe.

Tool kit will be provided.



UNITED STEELWORKERS

U AT IAsge ICD

SNOWBLOWER REPAIR &
MAINTENANCE

MTD Snow thrower, 123CC OHY engine,
4-F\FOH 1T ZLGH FOHDULQJ KI
DXJHU GULYH T LOQWDNH
loop-folding handle, single stage, and a 1 year warranty

STUDENTS CAN PURCHASE THE SNOWBLOWER FOR
175.00 + Tax UPON COMPLETION OF COURSE

Student tuition is $575 paid for through your ICD funds

Class Runs: MONDAYS, January 29th through February 26th, 2018
Class Times: 9am OR 4:30pm

Class Location: Arnolds Hardware

ACCEPTING ENROLLMENTS STARTING 1/22/18 AT 8AM
CALL JOE McANINCH AT 724-713-7433 or
Email joeruthmac@yahoo.com

Offered by C & C Operations, LLC Jim Balina and Carol Fuller 1-248-860-1076




SAUSAGE MAKING
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ACCEPTING ENROLLMENTS STARTING 2-27-18 AT 8AM
WILL NOT ACCEPT ENROLLMENTS BEFORE THAT DATE
CALL JOE McANINCH AT 724-713-7433 OR EMAIL
JOERUTHMAC@YAHOO.COM
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Hands on Class

,BCDE!CFFIGHIIEBBJ!KH!
LEHM!KH!NCLB!CE!
+IKIHHD!4BE9O!MPKO!
KMH!"KKC90BJ!%FCEKBDY
KHIKCLB!IOHNB!CEJ!IOCRB
CFFIQINNBD!FHEST

"L -"TSIS'&OIHS T HFI3+H+T

CFIHGJF&FIDFD!IJ&DC&P=-Q@R@ @&OBDH&8!S&FTSHUT&
VIIS&D)H&8IJHC &
P=@&CFIHGJF&EBFGSDB3&8&G

I"#$$%8&#' ($)%%*+,-$.#/$0% 1#-2+%3'+%'+-4,5+%6 7-8"%9'+0%%;, <3
I"#$$9%0*8=($) Vo8t =%'4%<:7T=R@Q%);; 7=%'4%B);: 7=%%
I"#$$%CA2#'84D% 6-DA" . $UEH-.F#-( %
% % % % G;:9%H-((74-"%@4#%
% % % % |#-4AD#%E(85+'$0%%J6%<9% % % Y
"HHS%& IS+ ,,-$(&.|.&"*&'()!/0//012!1"&12"-
3 (+&)" HHS%&I$(*+,,-$(&.14$5+*$186"&!I7'&$
1#" 18+$1-9"((#6!"&!:/; <l= <==H* |
$-" I"&I8+$*>8&6-"H#?@"6++AH+- !

&1$66 :,// %( ),//(" 21 $ 3),567 &20( ),567 &(59(
)3BCC&3DEDFGH&F!&:>&CFIHGIFGK

" HSHY& (&) &*&)&I+#S,-./012833)&&&4.586,7.0,8,0%&),$/788977H$E? @ @A



UNITED STEELWORKERS

UNITED STEELWORKERS

:p d ﬁi Ar I Allegheny
PARTICIPATING COMPANIES % Mhm w

&'HE&CO)F"IN&-+$.905&6%.77"IN&1"45"&65.& 7§$

"#$9%8/ )+, & :nag)
= PIHS%&()*$S+,-.1-,-() !
= NO(1#-12#$3(#141,-+(-1-5( !
—I16(31,#17"1"83()!$9!::1"/-.,-()
=ll<=(-+,98121#+!>%$;3%-(-+)

$=D@>?=%=DA=AG?%ACY%H3I7%E: A@%JGF%—<FG B<
KGDF%0!*%JZ?@C {

(5:<%:==>?@A?B%C=D@>7=%;:?%EDF;<:C>%G?>%
-+./0&1-23&1"45"&6$.77"$&
8)$&9::<&=0*>&&H?
@A
-+./0&&8-8&<38&-+$.2%5&6%. 7% "$&
8)$&9:B<&=0*>&&#7?
@A
CA&BDD&!"#E&COE"$
8)$&9:;<&=0*>&+&#?&
GH@I&J@KH!ILEM@1&@8&J@GA-&

>'1))?1+()@!14$-=18)Al41#5* I BC+*1+*#$%.*173#,"'BD+*AlEFBG!
IHI'>07::NIHIJKEKBG !
> 0@!  CLI6IJ@LF3;! !
>'1))I0$51+,$-@! 7#-$'=)IMLIH#=NL1#( !
! ! ! ! LFEO!P#((3%#+!6$14
! ! ! ! H1+#$-1!M(,.*+)A!!27!BOFDd !
"HH#$%& OIS (*+,,-$(&..&*&'()1/012013!"&!3"-
4',,!(+&l"##$0/o&'$(*+ -$(&.1556+*$!&7"&18"&$
IS (HT1'& ) 2< =1/ =<//I+*
$ 'I&IQHSIS&T-"H? @ T +H+HAH -

I"H$$96&" () (*%+,%!-19%8&. ()#/081$%234 6 7B796%



!ll#$%ll&lllo& &

*+,-.&/+,($.01#&2$3"'3&'3$0#0#4& &

JvX 'S

dE Jv X 18 8} AJEIX_

&'/ '"ULYHU:-V 7&DLQLQJ
&&&E&EEELELYEEEELE &

7UXFN GULYHUV KDYH D JUHWWHGIHI
WR FKRRVH WKH MRE WKH\ ZDQW WK
DQG WKH W\SH RI HTXLSPHQW WKH\ ]

DQG WKH RSSRUWXQLW\ V\RI%}EU:H[I;WRIHII?DKJ(PR\Z

DUH DGGHG EHQHILWY WKDW JR DOR
&'/ GULYHUV

! CLASS A CDL " 160 Hour Program: $5000.00 !
! CLASS A CDL " 200 Hour Program: $5500.00!
! CLASS A CDL " 240 Hour Program: $6500.00 !

! CLASS A CDL " 280 Hour Program: $7500.00 *!
! LQFOXGHV RLO JDVILQGXVWU\ W
! 80 hour Refresher training only ¢ $2855% |
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A proud partner !
Of PA Pride, LLC! Pa PRIDE, LLC
Serving the rural ! S
Regions of !
Northwest !

VETERANS

L BENEFITS

G SDVVD 27 SK\VLFDO DQG
,Q /HQDSH $GXOW (GXFDWLRQTV +9%¢
DFTXLUHRAHD® VNLOOVRQHW KXID@RIGM |
Eg Ay YI-PIL]W IURP DQ LQGLYLGXDOL]HG IR
YIEE 0OEOYHBUQ DERXW FRPPRQ PHFKDQL
HOHFWURQLF FRPSRQHQWYV VXFK DV P
IDQV VZLWFKHV DQG WKHUPRVWDWYV
FHUWLILFDWLRQ WHVWLQJ DQG 26+%$

WUDLQLQJ LQFOXGBIGRLQD B URIQYD PNV ZLF
\HDU DQG WDNH DSSUR[LPDWHO\ PRQ\
3OHDVH UHIHU WR SURJUDP EURFKXUFL

Pennsylvania!

PRUH SURJUDP  GHWRUOVUXQ ! GDW
-DQXDUVD\
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ServSafe

National Restaurant Association

Minimize Risk
Maximize Protection
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x3KOHERWRP\ &RUH 7UDLQLQJ

xOHGLFDO /DZ" (WKLFV  KRXUV
x @RPSXWHU 6NLOOV IRU WKH

" :RUNSODFH" RQOLQH KRXUV
x :RUNSODFH &XOWXUH
(QYLUROQPHQW KRXUV
x &OLQLFDO"5RWDWLRQ KRXUV

I7XLWLRQ DQG )HH 6FKHGXOH]

3URJUDP 7"XLWLRQ " "
BURJUDP $SSOLFDWLRQ )HH "
/IDWH 5HILVWUDWLRQ )HH

$GGLWLRQDO 2SWLRQDO "HHV P|D\

+HDOWK ,QVXUDQFH 9DU'LH
&OHDUDQFHYV " "

SK\WWLFEFRBOXGLQJ LPPXQL]DWLRQ@BU'L

HV

'UXJ 6FUHHQ

$6&3 &HUWLILFDWLRQ ([DP

* - &T'$-)8B((%$014#8 9314336 &

3URJUDPV KDYH OLPLWHG HQUROOPHQW

SLWK KRXUV Rl EOHQGHG FODVVURRP DQG

KRXUV LQ PXOWLSOH FOLQLFR®M \{
EHQHILWY RI DWWHQGLQJ WKH 3KOHERWRP
WKURXJK /HQDSH 7THFKTV $GXOW DQG &RQWL
3URJUDP FRPSOHWHG LQ MXVW D IHZ VKRUW
2SSRUWXQLW\ IRU FHUWLILFDWLRQ DQG (P9
SURJUDPYV %OHQGHG SURJUDP LQFOXGHYV
‘HGQHVGD\ 7KXUVGD\ HYHQLQJV DV ZHOO
&OLQLFDO 5RWDWLRQ UHTXLUHV GD\OLJKW KHRIX
LV SURYLGHG ODE FRDW DQG VWXGHQW

6SULQJ 6HVVLRQ WXQV -DQ SP

(D*UO\ UHJ UD) HG
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# Health Ed Today

Quality Healthcare Education

352*5%0 75$.1.1* /B&6 !

X (.* &RUH 7TKREQNQJ KRXUV
X &RPSXWHU 6NLOOV IRU WKH "RUNSOL
I7XLWLRQ DQG )HH 6FKHGX9H

URJUDP 7XLWLRQ

BURJUDP $SSOLFDWLRQ )HH "

/DWH 5HILVWUDWLRQ' )HH

$GGLWLRQDO 2SWLRQDO "HHV PD\ DSES

$637 &GHUWLILFDWLRQ"([DH )HH "

(.* WHFKQLFLDQV DUH QRQLQYDVLYH WHFKQLFLI
WURFDUGLRJUDSK\ 7KH\ DUH DOVR NQRZQ DV FIL
HOHFWURFDUGLRJUDSK WHFKQLFLDQV $Q HO}

Hh SKQLWRUV D SDWLHQWV KHDUW E\ WUDFLQJ HC

KHDUW 7KH WHFKQLFLDQ DWWDFKHV HOHFWURG
Rl WKH SDWLHQW DQG WKHQ FRQWUROV WKH (.
UHDGLQJ ZKLFK WKH\ WKHQ SULQW RXW IRU WK
LQWHUSUHW (.*V FDQ EH SDUW RI D SK\VLFDO H
XSV RU DV SDUW RI SUHSDUDWLRQ IRU VXUJHL
GLDJQRVH FDUGLRYDVFXODU SUREOHPV

2ITHUHG LQ FRRSHUDWLRQ ZLWK +HDOWK (GXI
FRPSUHKHQVLYH KRXU (.* 7HFKQLFLDQ &HU
SUHSDUHV VWXGHQWY WR IXQFWLRQ DV (.* 7HF
$637+ (OHFWURFDUGLRJUDSK (.* 7HFKQLFLDQ
1IDWLRQDO &HUWLILFDWLRQ ([DPV 7KLV FRXU\
SUDFWLFH Dge EDFNJURX’\(E (&\I/RUPDWLRQ RQ
RRHQKHBHAY QER & FFFEF LANR M KSURFHVVHY P
FHDMOHAY I IOHQE6Y DVSHFWV RI SDWLHQW FRQWD
VHEKHM W L D Q $/EHEUWILRIFDO\ S URMPEHQWY ZLOO

I);%SL@)H@M\/PFQ& DUHIRIVRUICDEEY LMQ ODEV LQF

O%H d-‘:QngHE?SB-!H\E%H,BME§WKH * PDFKLQI

IngC&I?(!EJBBHQWI—I QW

DP%VD%O@\FQV&HW ﬁ@ 2 KHDOWKFDUH SURI
;{% Q%Q/ § WRFR WLOXH WR J
B RRHYsOWREHFRYWe D

SKIR’WBR\PH@MWKUR&DNLIG EWWZWMHR® DQ DJLQJ SRS

DQG WKH KLJK RFFXUUHQFH RI KHDUW'GLVHDVH |
6SULQJ B3URJUDP UX@WDODUFK " SP!
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== NEW CASTLE =

SCHOOL OF TRADES
a
Course Otterings
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For details on courses offered, contact Jim Cateline at New
Castle School of Trade at 1800-837-8299 or online at

www.ncstrades.edu
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ADULT EDUCATION

| Northern Westmoreland Career &

1257+ (51
(ereesis . Technology Center
& 7%
6WHYHQVRQ URXOHYDUG
1HZ .HQVLQJWRQ ! 3$
3KRQH W
ZZZ QZFWF N ! SD XV
|
72 (152N
&RPSOHWH WKH &XV
LIHG &ODVVHV ! 7xLw e
$VVLVWDQFH 5HLPEXU I
$SSOLFDWLRQ DQG VX
WKH ,&' 21ILFH LQ
%UDFNHQULGJH

&Rg.wne,ﬁ\;z?v ¥ Sample Course Offerings:
i Computers
. Software
i Business
i Automotive

For details on courses offered, contact Jill

Awes at Northern Westmoreland CTC at (724)
335-9389 ext. 214 or visit www.nwctc.K12.pa.us
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UNITED STEELWORKERS ‘):(‘ATI

Flat Rolled Products

UNITY AND STRENGTH FOR WORKERS.

USW/ATI Flat Rolled Products
CustomizedClasses® Tuition Assistanc&eimbursement Application

Instructions CompleteALL fields and foward tothe ICD Office BrackenridgePRIOR to the start of class.
Please Print.

Name: Plant: Email:

HomeAddress:

Last four digits of Social Security Number: Telephone Number:

School Name:

School Address:

Program (Check applicable prognam

[] CustomizedClassegYou may not have an invoice to attach if the vendor invdltesompany directly)
Tuition Assistance:
[ ]GED [ ] Certificate [] Associate Degree [_| BachelorOs Degree

[] MasterOs Degree [] Continuing Education Courses [_] Other (explain)

Course Names

1.

2.

Term Beginning Date: Term Ending Date:

List Costs

Tuition $

Textbooks $

Fees $

Total $
. ]
Office Use

Employee within ICD dollar limits [ ] Yes [ ]No Verified by:

LJC Approval:

Company Approval:

PRIOR TO THE START OF THE CLASS: Send tahe ICD Office 100 River RdBrackenridge PA 15014

Incomplete forms will be returned to the employee
AL9300-6 714



CustomizedClasses &l uition Assistance Reimbursement Process

All USW represented members at AHlat Rolled Productmay apply for customized classes/tuition assistance eact
calendar year for credit or namedit courses taken through an institution certified by a recognized accreditation
agency. Customized classes/tuition assistance will pay for tuition, requireddiextind courseelated fees. These
funds will not pay for travel, food, parking or personal items such as pens, paper, calculators, or notebooks. Tui
will be paiddirectlyto the institution. Textbooks and fees will be reimbursed to the employee.

The Customized Classes & Tuition Assistance Reimbursement Application serves as your registration for class
your reimbursement application. The only time a Customized Classes & Tuition Assistance Reimbursement
Application does not need to be compleedhen an employee is taking a computer class offered at the learning
centers.

EachUSW representedmployees allottedup to $2,000 per year for customized classes and up to $1,800 per yea
cover the cost of tuition assistance and books.

The reinbursement process is as follows:

1. Employee completeall fields on the Customized ClassJ uition Assistance Reimbursement Application
PRIOR to the start of class
2. Employee forwards the completed Customized Classes & Tuition Assistance Reimbursephieatiép to
the ICD Officein Brackenridge.
x Customized Classé¥ome vendors bill the company directly for customized classes, the employee ma
or may not receive an invoice from the vendor for their class. In the event the employee is provided w
aninvoice, it shouldeattached to the completed application.
x Tuition Assistanc®Requires that an invoice or letter from the institution stating the name of the
employee, the course(s) being taken and the tuition cost be attached to the completitbappli
3. ICD staffwill verify that the employee is within theannuallCD dollarallotment obtain approval signatures
and process thapplicationaccordingly. (If an employeavill exceed the annual allotmeiie applicationwill
not be processed bwill be presentedo the Local Joint Committee (LJC) for discussion.)
4. A check for reimbursement will be processédtiginal receipts are required fproper documentation and
reimbursement and all receipts are to be forwardéldetdCD Office No checkswill be issued without
proper documentation.
x If tuition is to be paid to an institution, a check will be processed and sent directly to the institution.
x If reimbursement is due the employee, a check will be sent directly to the en@dayedling address
5. For tuition assistance, a copy of the transcript/certificate or other proof of completion isteentaD
Office. Proof of completion must be submitted before a second application will be approved.

In the instance that an application is denied oghygortunity exists for the employee to request a second review. Thi
is done by requesting the review and explaining the circumstances in writing within 30 days of the denial. The Lt
Joint Committee will review the application and issue a written iecisThe decision of the Local Joint Committee
is final.

It is the employeeOs responsibility to complete and submit the application following the proper reimbursement
process. Incompleteapplicationsor applicationgeceivedaftera class has startedill be handled in the following
manner:

1. ICD staffwill provide the employee with a reminder tlagplicationamust be completed and submitted
PRIOR to the start of clas§.he LJC and company representative will be notified.

2. If a second incomplete or &applicationis submitted, it will not be approved for reimbursement. The
employee will beome responsible for paying the invoice.

3. If a third incomplete or latapplicationis submitted, the employee will not be eligible for any additional
classes the mrainder of thecalendaryear.
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