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YOUR LOCAL JOINT COMMITTEE FOR CAREER 
DEVELOPMENT IS PLEASED TO PRESENT TO YOU THE 
SPRING 2018 COURSE CATALOG! 

How Does Your $3,800/year Allowance Break Down: 
Tuition Assistance Allowance: (ex: Lenape Tech,  CCAC, WCCC) 
A maximum of $1,800 per year is available to each employee.  These funds can 
be applied to tuition assistance and books.  Contact Joe McAninch for tuition 
assistance requests. 
 
Customized Class Allowance: (ex: C&C, Upholstery) 
A maximum of $2,000 per year is available to each employee.  When registering 
for customized classes, please note any special registration requirements.  Penn 
Foster (Online Learning) registration must go through Joe McAninch. 
 
NOTE:  A Customized Classes & Tuition Reimbursement Application 
must be fully completed for registration and reimbursement.  Please 
remember to attach any necessary receipts/invoices.  A copy of the new 
form and policy is included in the catalog for your convenience.   
Please return the form to the ICD Office in Brackenridge by mail or email 
(ICDoffice@ATImetals.com). 

Contact Information: 
Joe McAninch 
Cell Phone: (724) 713-7433 
Email: joeruthmac@yahoo.com 
Brackenridge Union Hall Hours - Wednesdays 1:30-4:30PM (724-224-9000) 
Leechburg Union Hall Hours - Tuesdays 1:30-4:30PM (724-845-1479) 

Your Local Joint Committee 

Mike Abate, Local 1138 
Todd Cyphert, Local 1138-1 
Chris Cummings, Local 1196 
Betty Ament, Local 1196-1 
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Attention!!! 

ICD Office Contact Information  
Meghan Ambrose: Meghan.Ambrose@ATImetals.com 

Phone: (724) 226-5894 

Joe McAninch: JoeRuthMac@yahoo.com 
Cell: (724) 713-7433 

Office Location: 100 River Road 
Brackenridge, PA 15014 
Fax: (724) 226-5425 

�6�R�P�H���R�I���W�K�H���P�R�V�W���S�R�S�X�O�D�U���F�O�D�V�V�H�V���K�D�Y�H���E�H�H�Q���F�U�H�D�W�H�G���E�\���D�Q���L�G�H�D��
�I�U�R�P���D���V�W�X�G�H�Q�W�������)�L�Q�G���I�R�X�U���O�L�N�H�P�L�Q�G�H�G���V�W�X�G�H�Q�W�V���D�Q�G���O�H�W���X�V���N�Q�R�Z������

�:�H���Z�L�O�O���I�L�Q�G���D���W�H�D�F�K�H�U���D�Q�G���V�L�W�H���W�R���U�X�Q���W�K�H���F�O�D�V�V�� 

New Email Address! 
ICDoffice@ATImetals.com 

 
New Class Idea? 
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Computer Courses  

are held at the  
Brackenridge ICD 
Learning Center 

To Enroll: Call Joe McAninch at (724) 713-7433 and leave your name, 
phone number (no work numbers) and the course you would like to take.  
The computer classes are the only classes that do not require completion 

of a Customized Classes & Tuition Reimbursement Application. 

 

A minimum of 5  
students are required 
for a computer class.  

Sign up! 

 

Due to employee scheduling conflicts, the 
instructor  can sometimes work you in 
between classes on alternative days. If 
you have a scheduling conflict, call the 

computer lab at (724) 904-7756 

3RiversPC Computer Courses 

Class Times 
8:30AM, 11:45AM, & 4:30PM 

Excel 2016 Wednesdays February 7�³ March 28, 2018 (8 
Weeks) 

Repair Your PC Thursdays February 8�³ April 26, 2018 (12 Weeks) 

Drone Video Editing Mondays February 26�³ April 2, 2018 (6 Weeks) 

Word 2016 Wednesdays April 4�³ May 23, 2018 (8 Weeks) 

Quicken For Home 
Finances Mondays April 16�³ May 21, 2018 (6 Weeks) 

Outlook 2016 Fridays April 27�³ May 18, 2017 (4 Weeks) 
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Upholstery 
Class 

To Enroll: 
1. Complete the customized classes and tui-
tion assistance reimbursement application 

and submit to the ICD Office in Brackenridge. 
 

2. Call Joe McAninch at (724) 713-7433.  
Leave your name, phone number (no work 

numbers), and the name of the course. 

PRESENTED BY... 
HEINLE UPHOLSTERY 

Students will learn how to reupholster, cut fabric, tie springs and 
do frame repair.  Other skills to be learned include:  hand sewing, 
machine sewing, antique restoration, reupholstering dining room 

and living room chairs, love seats, and ottomans.  Students can also 
work on a custom project. 

 
Each student is responsible for purchasing all fabric and supplies 
necessary for their projects.  All supplies can be purchase through 

the instructor.   

Dates & Times 
 

�:�H�Q�H�V�G�D�\�·�V������!"#$"%&'()*+�³ ,"%-+'(. *+''
/011234501123'

'
6%"-78#%9:;8'<=>'?8"%#9#;'=8#*8%'

=@"AA8A'+8@:'"*'*+8'<=>'?8"%#9#;'=8#*8%'4'6%"-78#%9:;8'
!"#$%%&'"()*+)$"),)-*#+().$&'/)-*#+()+'#0')1,+*+)



!

"��"!

�V�L�P�S�O�L�I�\�L�Q�J���,�7!!"#$%&'()(*+&,-#./0 &

!"#$%&'()*)#*+)#,-.*%&/0)1#,(2..).#231#*-/*/%3#2../.*23,)#4)/&5-4.)&)3*#2''(/,2*/%3#231#.-5&/*#*%#*+)#
6$7#899/,)#/3#:42,;)34/1<)"#

="#$2((#>%)#?,@3/3,+#2*#AB=CD#B!EFBCEE"##G)2H)#I%-4#32&)J#'+%3)#3-&5)4#A3%#K%4;#3-&5)4.DJ#231#*+)#
32&)#%9#*+)#,%-4.)"#

!"#$%&"''( #

�x�� !"#$$%&#'%()%*#+)'%#*%,-./%&-'0)'1)'&)%
�x�� 231$%#""%1'&".$10)%&"#$$%4)#*./)$%&"#$$/--5%%%%%%%%%%

1'$*/.&*1-'6%&-'41')7%#'7%-8)'%9#*)/%%%%%%%%%%%%%%%%%%
1'$*/.&*1-'%%

�x�� :8-'%&-58")*1-'%-4%&-./$)%,-.%91""%/)&)10)%#%
;<=>%-8)'%9#*)/%&)/*141&#*1-'%&#/7%*3#*%%%%%%%
)'#(")$%,-.%*-%710)%1'%#',%9#*)/%#'7%8./&3#$)%
#',%7101'?%)@.185)'*!

!
%

�,�I���L�Q�W�H�U�H�V�W�H�G���F�R�Q�W�D�F�W���6�F�R�W�W���&�D�P�H�U�O�R���D�W���6�F�R�W�W�·�V���6�F�X�E�D��%
;3-')A%BCDEF%DGHIJHKK%%

L5#1"A%710)1'M&-'$-"17#*)7N')*%%

#
#
#
#

$%.*#%9#,(2..#LEMN#
$%.*#%9#,(2..#K/((#5)#
1)1-,*)1#94%&#I%-4##

*-/*/%3#2&%-3*."###
#

#



!�ò!"



! "#$%&'(') *

!��!"

#$%&'*%+*,-.&*-/'*0%1$2**

Have you ever wanted to learn another language? Rosetta 
Stone offers 28 foreign language programs that you can learn at 

your own pace!  
 

Visit www.RosettaStone.com to purchase your copy of the      
program today!  

�x�� Arabic 
�x�� Chinese 

(Mandarin)  
�x�� Dari 
�x�� Dutch 
�x�� Filipino 

(Tagalog) 
�x�� French 
�x�� German 
�x�� Greek 
�x�� Hebrew 

�x�� Hindi  
�x�� Indonesian 
�x�� Irish 
�x�� Italian 
�x�� Japanese 
�x�� Korean 
�x�� Latin 
�x�� Pashto 
�x�� Persian (Farsi) 
�x�� Polish 
�x�� Portuguese 

�x�� Russian 
�x�� Spanish (Latin 

America) 
�x�� Spanish (Spain) 
�x�� Swahili 
�x�� Swedish 
�x�� Turkish 
�x�� Urdu 
�x�� Vietnamese 

�$�O�O���(-�/�H�D�U�Q�L�Q�J���S�U�R�J�U�D�P�V���P�X�V�W���E�H���S�X�U�F�K�D�V�H�G���X�V�L�Q�J���\�R�X�U��
�R�Z�Q���P�R�Q�H�\�������6�X�E�P�L�W���D���&�X�V�W�R�P�L�]�H�G���7�X�L�W�L�R�Q��������������������������������������������

�5�H�L�P�E�X�U�V�H�P�H�Q�W���I�R�U�P���$�1�' ���D���F�R�S�\���R�I���S�U�R�R�I���R�I���S�X�U�F�K�D�V�H��
�W�R���W�K�H���,�&�'���R�I�I�L�F�H���D�Q�G���E�H���U�H�I�X�Q�G�H�G���I�R�U���\�R�X�U���S�X�U�F�K�D�V�H���X�S��

�W�R���������������� 

Want to know how to build a website, create 3D animation, or 
learn how to edit photos and videos using the latest editing      
software? Go to www.Lynda.com and find a program that          

interests you!  
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When: Tuesday’s and Saturday’s  
February 27th —April 3rd 

 
Time: Tues: 4:30-pm-7:30pm,                

Sat: 9:00am-12:00pm 
 

Location: ICD Learning Center—
Brackenridge 

445(%3(#,62%#,7(8"#()*%3(9"2#3,:((4/,.3,(;#%&'(
3.8,)<('/.33,3(.&7(92)(#,3%3).&)('/"=,3:(445(>%//(

?@A(;,(B#"=%7,7:(

A"(5&#"//C(
D:( 1"EB/,),()*,(123)"E%F,7(1/.33,3(G((

A2%)%"&(H33%3).&9,(I,%E;2#3,E,&)((((
HBB/%9.)%"&(.&7(32;E%)()"()*,(J1K((((
@88%9,(%&(L#.9$,&#%7',:(

M:( 1.//(N",(-9H&%&9*(.)(OPMQR(PDSTPQSS:((
U,.=,(<"2#(&.E,V(B*"&,(&2E;,#(O&"(
>"#$(&2E;,#3R(.&7()*,(&.E,("8()*,(
9"2#3,:(

 

1"2#3,(K,39#%B)%"&C(
W&7,#3).&7%&'(*">(K29)>"#$(%3(7,3%'&,7(

8"#(.%#8/">(%&(#,3%7,&)%./(.BB/%9.)%"&3:(
A#.%&%&'(>%//(9"&3%3)("8(*">()"(23,(.((

K29)2/.)"#()"(9./92/.),(K29)(3%F,V(+2BB/<(
.&7(I,)2#&(#2&3(8"#(#""E3V(I,'%3),#(3%F,3V(
.&7(A%B3V(A#%9$3(.&7(1.#7%&./(I2/,3(>*,&(

>"#$%&'(>%)*(3*,,)(E,)./:((
X.&73("&()#.%&%&'(>%//(9"&3%3)("8(3*,,)(
E,)./(3.8,)<V()*,(B#"B,#(23,("8(3*,,)((
E,)./()""/3V(92))%&'(%&)"(729)>"#$V((((((((

%&3).//%&'().B(9"//.#3V(E.$%&'(,&7(9.B3(
8#"E(39#.)9*(.&7(>"#$%&'(>%)*(%&32/.),7(

8/,Y(B%B,:(

A""/3(>%//(;,(
B#"=%7,7(.)(&"(

,Y)#.(9"3)(

!��!"



 

-��- 

To Enroll:   
1) Complete the Customized Classes & Tuition Assis-

tance Reimbursement Application and submit to the 
ICD Office in Brackenridge. 

2) Call Joe McAninch at (724) 713-7433.  Leave your 
name, phone number (no work numbers) and the 
name of the course. 

When: �:�H�G�Q�H�V�G�D�\�·�V���D�Q�G���6�D�W�X�U�G�D�\�·�V������������������������������
February 28th�³ April 4th 

Time: Wednesday: 4:30-pm-7:30pm,                
Sat: 9:00am-12:00pm. Same class is giv-
en twice a week. 
 
Location: Brackenridge ICD Learning 

This 6 week course will        
include: 

�x�� Understanding Residential 
Heating Fundamentals.   

�x�� We will go over Furnaces on 
Gas, Electric, Oil, and Boilers. 
Understanding the Operating 
Controls and their functions. 

�x�� Hands on Training will  consist 
of  working on a gas furnace. 
We will also receive certifica-
tion on one brand of flexible 
gas pipe. 

�x�� Tool kit will be provided. 

Residential Heating 
6 WEEK COURSE 

�0�L�Q�L�P�X�P���R�I������
�V�W�X�G�H�Q�W�V���D�U�H��������������
�U�H�T�X�L�U�H�G���I�R�U���D��
�F�O�D�V�V�� 



 

Offered by C & C Operations, LLC Jim Balina and Carol Fuller 1-248-860-1076 

Class Runs:  MONDAYS, January 29th through February 26th, 2018 
Class Times:   9am OR 4:30pm  
Class Location: Arnolds Hardware 

ACCEPTING ENROLLMENTS STARTING 1/22/18 AT 8AM 
CALL JOE McANINCH AT 724-713-7433 or 

Email joeruthmac@yahoo.com 

 STUDENTS CAN PURCHASE THE SNOWBLOWER FOR 
175.00 + Tax UPON COMPLETION OF COURSE 

 
Student tuition is $575 paid for through your ICD funds 

 SNOWBLOWER REPAIR & 
MAINTENANCE 

MTD Snow thrower, 123CC OHV engine, 
4-�F�\�F�O�H���������¶���Z�L�G�H���F�O�H�D�U�L�Q�J�����K�L�J�K���S�H�U�I�R�U�P�D�Q�F�H�� 

�D�X�J�H�U���G�U�L�Y�H���������¶���L�Q�W�D�N�H�������������G�L�V�F�K�D�U�J�H�� 
loop-folding handle, single stage, and a 1 year warranty 



 

�2�I�I�H�U�H�G���E�\���&���	���&���2�S�H�U�D�W�L�R�Q�V�����/�/�&�������-�L�P���%�D�O�L�Q�D���D�Q�G���&�D�U�R�O���)�X�O�O�H�U����!������!������!��������"

ACCEPTING ENROLLMENTS STARTING 2-27-18 AT 8AM 
WILL NOT ACCEPT ENROLLMENTS BEFORE THAT DATE 

CALL JOE McANINCH AT 724-713-7433 OR EMAIL 
JOERUTHMAC@YAHOO.COM 

SAUSAGE MAKING 

�&�O�D�V�V���'�D�W�H���������7�8�(�6�'�$�<�6�����0�D�U�F�K�����W�K���W�K�U�R�X�J�K���0�D�U�F�K�������W�K������������ 
�&�O�D�V�V���7�L�P�H�V�������������D�P���R�U�����������S�P�� 
�&�O�D�V�V���/�R�F�D�W�L�R�Q�������8�6�:���/�2�&�$�/������������ 
�������������������������������������������������������������������8�1�,�2�1���+�$�/�/ 
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�,�Q�� �/�H�Q�D�S�H�� �$�G�X�O�W�� �(�G�X�F�D�W�L�R�Q�¶�V�� �+�9�$�&�5�� �W�U�D�F�N���� �\�R�X�¶�O�O��������
�D�F�T�X�L�U�H�� �U�H�D�O!�Z�R�U�O�G�� �V�N�L�O�O�V���� �J�H�W�� �K�D�Q�G�V!�R�Q�� �W�U�D�L�Q�L�Q�J�� �D�Q�G��
�E�H�Q�H�I�L�W�� �I�U�R�P�� �D�Q�� �L�Q�G�L�Y�L�G�X�D�O�L�]�H�G�� �I�R�F�X�V���� �$�G�G�L�W�L�R�Q�D�O�O�\���� �\�R�X��
�Z�L�O�O�� �O�H�D�U�Q�� �D�E�R�X�W�� �F�R�P�P�R�Q�� �P�H�F�K�D�Q�L�F�D�O���� �H�O�H�F�W�U�L�F�D�O���� �D�Q�G��
�H�O�H�F�W�U�R�Q�L�F�� �F�R�P�S�R�Q�H�Q�W�V�� �V�X�F�K�� �D�V�� �P�R�W�R�U�V���� �F�R�P�S�U�H�V�V�R�U�V����
�I�D�Q�V���� �V�Z�L�W�F�K�H�V�� �D�Q�G�� �W�K�H�U�P�R�V�W�D�W�V���� �(�6�&�2�� �(�3�$�� ����������������
�F�H�U�W�L�I�L�F�D�W�L�R�Q���W�H�V�W�L�Q�J�����D�Q�G���2�6�+�$���������I�R�U���*�H�Q�H�U�D�O���,�Q�G�X�V�W�U�\��
�W�U�D�L�Q�L�Q�J�� �L�Q�F�O�X�G�H�G�� �L�Q�� �S�U�R�J�U�D�P�����3�U�R�J�U�D�P�� �U�X�Q�V�� �W�Z�L�F�H�� �D��
�\�H�D�U���D�Q�G���W�D�N�H���D�S�S�U�R�[�L�P�D�W�H�O�\�������P�R�Q�W�K�V���W�R���F�R�P�S�O�H�W�H����
�3�O�H�D�V�H�� �U�H�I�H�U�� �W�R�� �S�U�R�J�U�D�P�� �E�U�R�F�K�X�U�H�� �R�U�� �R�X�U�� �Z�H�E�V�L�W�H�� �I�R�U��
�P�R�U�H�� �S�U�R�J�U�D�P�� �G�H�W�D�L�O�V�����6�S�U�L�Q�J�� �U�X�Q�� �G�D�W�H�V����!
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�7�U�X�F�N���G�U�L�Y�H�U�V���K�D�Y�H�� �D���J�U�H�D�W���G�H�D�O�� �R�I�� �I�U�H�H�G�R�P���±���W�K�H���I�U�H�H�G�R�P��
�W�R���F�K�R�R�V�H���W�K�H���M�R�E���W�K�H�\���Z�D�Q�W�����W�K�H���I�L�U�P���W�K�H�\���Z�D�Q�W���W�R���Z�R�U�N���I�R�U����
�D�Q�G�� �W�K�H�� �W�\�S�H�� �R�I�� �H�T�X�L�S�P�H�Q�W�� �W�K�H�\�� �Z�D�Q�W�� �W�R�� �G�U�L�Y�H���� �K�R�P�H�� �W�L�P�H����
�D�Q�G�� �W�K�H�� �R�S�S�R�U�W�X�Q�L�W�\�� �W�R�� �E�H�F�R�P�H�� �D�Q�� �R�Z�Q�H�U!�R�S�H�U�D�W�R�U���� �7�K�H�V�H��
�D�U�H���D�G�G�H�G���E�H�Q�H�I�L�W�V���W�K�D�W���J�R���D�O�R�Q�J���Z�L�W�K���W�K�H���K�L�J�K���G�H�P�D�Q�G���I�R�U��
�&�'�/���G�U�L�Y�H�U�V��"

! CLASS A CDL " 160 Hour Program: $5000.00  !
! CLASS A CDL " 200 Hour Program: $5500.00!

! CLASS A CDL " 240 Hour Program: $6500.00    !
! CLASS A CDL " 280 Hour Program: $7500.00 *!
! ���������������������
�L�Q�F�O�X�G�H�V���R�L�O���	���J�D�V���L�Q�G�X�V�W�U�\���W�U�D�L�Q�L�Q�J!
! 80 hour Refresher training only�•: $2855†  !
                          �‚�Z�L�W�K���Y�D�O�L�G���S�H�U�P�L�W���O�L�F�H�Q�V�H���	���'�2�7���S�K�\�V�L�F�D�O!
! �d���•�Ÿ�v�P���K�v�o�Ç���~�Á�]�š�Z���À���o�]�����‰���Œ�u�]�š�•:!       $225.00!
!
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For details on courses offered, contact Jim Cateline at New 
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Sample Course Offerings: 
�i �� Computers 

�i �� Software 
�i �� Business 

�i �� Automotive 

Northern Westmoreland Career & 
Technology Center 

ADULT EDUCATION 

For details on courses offered, contact Jill 
Awes at Northern Westmoreland CTC at (724) 

335-9389 ext. 214 or visit www.nwctc.K12.pa.us 

"����!



!

!

!"#$%&$'($)*+$)(,'-$'&$'($),.)/$0%'&'1)0*)+,2$3)0*)4,5%),6')#0($7))8,5)(0')9*5:4),'/&'$3)&')#%&'*3),%)
0)(,2;&'0*&,'),.);,*+7))!"#$%*)&'9*%5(*,%9)0':)+$/#.5/)95##,%*)9*0..)0%$)<59*)0)#+,'$)(0//),%)$20&/)

06047))=+$)0((%$:&*$:)>$'')?,9*$%)@0%$$%)A(+,,/),..$%9)*+$)0..,%:0;/$)0':)(,2#/$*$)$:5(0*&,'0/)$"B
#$%&$'($)*+0*)(0')#%$#0%$)4,5).,%)0);$**$%).5*5%$7))C$/,6)&9)0)902#/$),.)*+$)#%,1%029),..$%$:7)

���‡�•�•���	�‘�•�–�‡�”�����ƒ�”�‡�‡�”�����…�Š�‘�‘�Ž���‡�•�•���	�‘�•�–�‡�”�����ƒ�”�‡�‡�”�����…�Š�‘�‘�Ž���‡�•�•���	�‘�•�–�‡�”�����ƒ�”�‡�‡�”�����…�Š�‘�‘�Ž!!!

!"#$$%&$'&()*+,&

-*),,)&./0%$1* &
D##/&0'($)E$#0&%)

@0%#$'*$%)

F,1)G;$:&$'($)=%0&'$%)

!/$(*%&(&0')

?5%'&*5%$H@0;&'$*)I0J$%)

K5'92&*+)

L,2$)M'9#$(*,%)

L,2$)E$2,:$/&'1HE$#0&%)

LND@)=$(+'&(&0')

O$6$/%4)F$9&1')P)E$#0&%)

Q0':9(0#$%)

Q,(J92&*+)

R0*&,'0/)!/$(*%&()@,:$)

>$*)K%,,2$%)

>/52;$%)

E$9&:$'*&0/)!/$(*%&(&0')

A20//)!'1&'$)E$#0&%)

=%0-$/H=,5%&92)A#$(&0/&9*)

)

!"#$$%&$'&(,"#2$%$34&

566$"7&/2&!0,"/*%/8,+&
9:6/2,66&.,3),, &
!/$(*%,'&(9)=$(+'&(&0')

?,%$'9&()@,2#5*$%)!"02&'$%)

M'*$%'$*)I0%J$*&'1)

>@)?5':02$'*0/9)

-*),,)&./0%$1* &
!/$(*%,'&(9)=$(+'&(&0')

>@)I0&'*$'0'($)P)E$#0&%)

>@)A#$(&0/&9*)

=$/$(,22)=$(+'&(&0' )

S$;)>01$)F$9&1'$%)

!"#$$%&$'&9:6/2,66&

566$"7&/2&!0,"/*%/8,+&
9:6/2,66&.,3),, &

D((,5'*&'1 )

C59&'$99)I0'01$2$'*)

LE)I0'01$2$'* )

M'*$%'$*)I0%J$*&'1)

I0%J$*&'1)

>5;/&()E$/0*&,'9)

)

-*),,)&./0%$1* &
C,,JJ$$#&'1)

L,*$/)P)E$9*7)I0'01$2$'* )

A20//)C59&'$99)I0'01$2$'*)
!"#$$%&$'&5:;$1$;/<,&

D5*,)E$#0&%)=$(+'&(&0')

D5*,2,*&-$)LND@)

D5*,2,*&-$)=%0'92&99&,'9)

F&$9$/)I$(+0'&(9)

I,*,%(4(/$)E$#0&%)

!

!,,&"$:)6,&+,6")/0;/$26&*;&===70,22'$6;,)7,+: &

=G)!REGQQT)

U7)@,2#/$*$)*+$)@59*,2&V$:)@/099$9)P)=5&*&,')D99&9*0'($)E$&2;5%9$2$'*)D##/&(0*&,')0':)95;2&*)*,)*+$)
M@F)G..&($)&')C%0(J$'%&:1$7)

W7)@0//)O,$)I(D'&'(+)0*)XYWZ[)YU\BYZ\\7))Q$0-$)4,5%)'02$3)#+,'$)'52;$%)X',)6,%J)'52;$%9[3)0':)*+$)'02$)
,.)*+$)(,5%9$7)

52&,1*/%&*++),66&/6&2$=&&&&
),>:/),+&?4&@,22&A$6;,)&'$)&

,*"#&*00%/"*2;7&@%,*6,&&&&&&&&&
/2"%:+,&$2,&$2&;#,&(:/;/$2&&&&&&

B,/1?:)6,1,2;&500%/"*;/$27 &

"����!



                                                                                                         
USW/ATI Flat Rolled Products 

Customized Classes & Tuition Assistance Reimbursement Application 
 

Instructions:  Complete ALL  fields and forward to the ICD Office, Brackenridge, PRIOR to the start of class.   
Please Print. 
 
Name:  ___________________________________ Plant: ____________________    Email:__________________ 
 
Home Address:  _______________________________________________________________________________ 
 
Last four digits of Social Security Number: ____________ Telephone Number: ____________________________ 
 
School Name: _________________________________________________________________________________ 
 
School Address: _______________________________________________________________________________ 
 
Program (Check applicable program) 
 

 Customized Classes (You may not have an invoice to attach if the vendor invoices the company directly) 
 
Tuition Assistance: 
 

 GED   Certificate   Associate Degree       BachelorÕs Degree 
  

 MasterÕs Degree  Continuing Education Courses          Other (explain) _________________________________ 
 
Course Names 
 
1.  __________________________________________________________________________________________ 
 
2.  __________________________________________________________________________________________ 
 
Term Beginning Date:  __________________ Term Ending Date:  ______________________ 
 
List Costs 
 
Tuition $ ___________ 
 
Textbooks $ ____________ 
 
Fees $ _____________ 
 
Total $ _____________ 
 
Office Use: 
 Employee within ICD dollar limits      Yes      No   Verified by:  _______________________________ 
  
 LJC Approval: ___________________________________________________________________________ 
 
 Company Approval: _______________________________________________________________________ 
 

PRIOR TO THE START OF THE CLASS :  Send to the ICD Office, 100 River Rd Brackenridge, PA 15014 
Incomplete forms will be returned to the employee. 

 
AL9300-6 714 



Customized Classes & Tuition Assistance Reimbursement Process 
 

All USW represented members at ATI Flat Rolled Products may apply for customized classes/tuition assistance each 
calendar year for credit or non-credit courses taken through an institution certified by a recognized accreditation 
agency.  Customized classes/tuition assistance will pay for tuition, required textbooks and course-related fees.  These 
funds will not pay for travel, food, parking or personal items such as pens, paper, calculators, or notebooks.  Tuition 
will be paid directly to the institution.  Textbooks and fees will be reimbursed to the employee. 
 
The Customized Classes & Tuition Assistance Reimbursement Application serves as your registration for class and 
your reimbursement application.  The only time a Customized Classes & Tuition Assistance Reimbursement 
Application does not need to be completed is when an employee is taking a computer class offered at the learning 
centers. 
 
Each USW represented employee is allotted up to $2,000 per year for customized classes and up to $1,800 per year to 
cover the cost of tuition assistance and books.  
 
The reimbursement process is as follows: 
 

1. Employee completes all fields on the Customized Classes & Tuition Assistance Reimbursement Application 
PRIOR to the start of class.   

2. Employee forwards the completed Customized Classes & Tuition Assistance Reimbursement Application to 
the ICD Office in Brackenridge.   
�x Customized Classes ÐSome vendors bill the company directly for customized classes, the employee may 

or may not receive an invoice from the vendor for their class.  In the event the employee is provided with 
an invoice, it should be attached to the completed application.   

�x Tuition Assistance Ð Requires that an invoice or letter from the institution stating the name of the 
employee, the course(s) being taken and the tuition cost be attached to the completed application.   

3. ICD staff will verify that the employee is within their annual ICD dollar allotment, obtain approval signatures 
and process the application accordingly.  (If an employee will exceed the annual allotment, the application will 
not be processed but will be presented to the Local Joint Committee (LJC) for discussion.) 

4. A check for reimbursement will be processed.  Original receipts are required for proper documentation and 
reimbursement and all receipts are to be forwarded to the ICD Office.  No checks will be issued without 
proper documentation. 
�x If tuition is to be paid to an institution, a check will be processed and sent directly to the institution. 
�x If reimbursement is due the employee, a check will be sent directly to the employeeÕs mailing address. 

5. For tuition assistance, a copy of the transcript/certificate or other proof of completion is sent to the ICD 
Office.  Proof of completion must be submitted before a second application will be approved. 

 
In the instance that an application is denied, the opportunity exists for the employee to request a second review.  This 
is done by requesting the review and explaining the circumstances in writing within 30 days of the denial. The Local 
Joint Committee will review the application and issue a written decision.  The decision of the Local Joint Committee 
is final. 
 
It is the employeeÕs responsibility to complete and submit the application following the proper reimbursement 
process.  Incomplete applications, or applications received after a class has started, will be handled in the following 
manner: 
 

1. ICD staff will provide the employee with a reminder that applications must be completed and submitted 
PRIOR to the start of class.  The LJC and company representative will be notified. 

2. If a second incomplete or late application is submitted, it will not be approved for reimbursement.  The 
employee will become responsible for paying the invoice. 

3. If a third incomplete or late application is submitted, the employee will not be eligible for any additional 
classes the remainder of the calendar year.   
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