
CAREER DEVELOPMENT PROGRAM


INSTRUCTION AGREEMENT

THIS AGREEMENT made this         day of                   ,  20    between the “Local Joint Committee” (LJC)                                                , and the “Education Provider”                                           .  LJC is engaged in the business of providing career development programs to members of the United Steel Workers. The LJC hereby employs the Education Provider, and the Education Provider agrees to perform the services set forth herein, on the following terms:

1. COURSE/DATES/LOCATION. 

The Education Provider shall provide instruction for the following subject(s):                                             
                                                                                                                                                                          
Term: Beginning date                         ; Ending date                            .

Total number of class sessions to be held during the Term:                                            

Class size will range from                         to                        students/participants. 

Classroom location:                                                                                                                                         
2. RESPONSIBILITIES. The responsibilities of the parties are set forth below by a corresponding check mark. Any item left totally unchecked (blank) shall not apply to this Agreement.

LJC

Education Provider

 Other Responsibilities

                
                               

Schedule classes.

                
                               

Determine textbooks/instructional materials to be used.

                
                               

Provide list of course participants/students.

                
                               

Provide class syllabus to LJC prior to the start of the class

             which details course content.

               
                               

Provide textbooks/manuals/instructional materials and supplies to students.

               
                               

Provide tools and/or equipment and supplies.

                
                               

Provide evaluation forms to students.

                
                               

Submit completed evaluation forms to LJC.

                
                               

Student Communications (for example: announcements of  

class scheduling of students, and other internal communications).

                
                               

Provide Education Provider with summary of evaluation results or copies of evaluations.
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LJC

Education Provider

 Other Responsibilities

                 
                               

Design course instruction (See below):

Education providers  of customized courses must demonstrate that their instruction includes direct teaching of basic skills which readily transfer to other contexts. These courses must offer the participants new skills and the Education Providers must establish and be prepared to describe in writing instructional activities which help participants develop new strategies related to at least four of the following fourteen broad areas:

Learning to learn

Reading

Writing

Computation

Oral Communication

Listening

Problem Solving



Creative Thinking

Motivation

Interpersonal Skills

Negotiating Skills

Teamwork

Leadership

Information Technology

               
                               

Other​ __________________________________________. 
                
                               

Other  __________________________________________.

                
                               

Other __________________________________________ .

3. TERMINATION/CANCELLATION. This Agreement shall terminate at the end of the Term. This agreement may be canceled by either party upon thirty (30) days written notice for any reason or for no reason.  LJC may cancel this Agreement upon seven (7) days written notice to Education Provider due to low enrollment, or Education Provider’s misconduct or poor performance.  In the event of the proper cancellation of this Agreement by either party hereto, both parties hereby agree to indemnify and hold harmless each other for any direct or indirect damages or costs incurred, to any person entity or agency, as a result of such cancellation.

4.  PAYMENT.  LJC will pay Educational Provider:

a. 
For each hour of classroom instruction, $_________________                         
b. 
For each student/participant $ ________________                                                   
 

c. 
For design of course instruction, $________________                                                

d. 
A classroom use fee, $________________                                                                
e. 
Lump Sum, $ _____________________                                                          

f. Other    

Education Provider shall submit an invoice for work performed             weekly             monthly            

other:                                    .  Payment shall be due             days after receipt of invoice.
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5.  ASSIGNMENT.  Neither party may assign any of its rights or obligations under this Agreement without the prior written consent of the other party.

6.  INDEPENDENT LJC RELATIONSHIP. The parties intend that this Agreement create an independent relationship between them. LJC is interested only in the results achieved by the services of the Education Provider; and the manner of  achieving those results is the responsibility of the Education Provider.  Education Provider is a professional person and is not an agent or employee of LJC for any purpose. LJC is not responsible for deducting, and shall not deduct, from payments to Education Provider any amounts for withholding tax, FICA, insurance or other similar items  relating to Education Provider or Education Provider’s employees.  Education Provider shall be solely responsible for deducting and paying such items. Neither Education Provider nor Education Provider’s employees shall be eligible or entitled to any of the benefits to which employees of LJC may be entitled on the account of LJC, such as worker's compensation, unemployment compensation, insurance, paid vacations, paid holidays, pension, profit sharing, Social Security, and other benefits that may be available. Education Provider agrees to maintain and pay for any worker’s compensation insurance required by law.

7.  INSURANCE: Unless stated otherwise in this Agreement, the Education Provider shall at all times cause to be written and maintained, a sufficient policy or policies of insurance in the forms generally known as public liability policies and property damage policies on the classrooms and all related facilities, and the Education Provider agrees to hold harmless and indemnify the LJC of any liability which may arise as a result of the education provider’s failure to not maintain sufficient insurance protection as stated herein.

8.  NO AUTHORITY TO BIND LJC.  Education Provider has no authority to enter into contracts on behalf of LJC.  This Agreement does not create a partnership or agency relationship between the parties.

9.  COMPLIANCE.  All programs offered under the terms of this Agreement by the Education Provider must be in compliance with the Institute’s policy as periodically dictated by the Governing Board of the Institute for Career Development, Inc., an Indiana not-for-profit corporation.

10.  CORRESPONDENCE. NOTICES AND PAYMENTS. Any notice required herein may be hand-delivered or sent certified mail, return receipt requested, and shall be effective upon receipt by the other party. All correspondence, notices, invoices, payments and the like required or contemplated herein shall be sent or given to the respective parties at the following addresses:
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If to LJC:                   

Attention:                                                                            

Title:                                                                                    Address:                                                                                                                                                   ______________      




If to Education Provider:
Attention:                                                                             
Title:                                                                                       

Address:                                                                               
                                                                                                              

11. AMENDMENTS. This Agreement contains the entire agreement between the parties concerning the subject matter hereof, and may not be changed or amended except in writing signed by both parties.

IN WITNESS WHEREOF, the parties execute this Agreement as of the day and year first above written.

LJC:

                                                                                              




Printed Name:                                                                       
Title:                                                                                     
                                                                                              




Printed Name:                                                                       
Title:                                                                                     
Education Provider:


                                                                                              




Printed Name:                                                                       
Title:                                                                                     
                                                                                              




Printed Name:                                                                       
Title:                                                                                     
